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Commitment  
1. In general Mary Hare School believes that it is not acceptable to accept gifts 

from customers, suppliers and any other person or organisation with which 
the school has (or might have) business connections, or to give such gifts to 
such bodies (with exceptions mentioned in paragraphs 6-12).  It is important 
that no employee acts in a way that could influence, or be seen to influence, 
that employee’s business actions, decisions, or preferential treatment of a 
pupil, or pupils.  

 
2. MHS and the governors are committed to preventing bribery by any persons 

associated with the organisation. MHS and organisation will carry out any 
business fairly, honestly and openly.  MHS is committed to zero tolerance 
toward bribery and fraud.  MHS requires all staff, governors and volunteers to 
act honestly and with integrity at all times and to safeguard themselves and 
the reputation of the organisation.  Consequently, any allegation will be 
thoroughly investigated and dealt with appropriately.  The organisation is 
committed to ensuring that opportunities for fraud, bribery and corruption are 
reduced to the lowest possible level of risk. 

 
3. Any breach of this policy may also be a breach of the Bribery Act 2010, any 

giving or acceptance of gifts may constitute criminal prosecution. The act 
contains two general offences covering the offering, promising or giving of a 
bride (active bribery) and the requesting, agreeing to receive or accepting of a 
bribe (passive bribery).  It also sets out another offence relating to corporate 
liability for failing to prevent bribery on behalf of an organisation. 

 
4. Where no prevention regime will be capable of preventing bribery at all times, 

MHS’ procedures are proportionate to the level of risk across the organisation.  
Along with this policy, the schools Code of Conduct highlights the 
expectations of honesty and integrity, covering gift giving and receiving. 
Further advice and guidance can be found in   Guidance for Safer Working 
Practice for Adults who Work with Children and Young People (Oct 2015) 

 
5. This policy does not prohibit normal and appropriate hospitality (given and 

received) to or from third parties. However, staff and governors should be 
aware that the receipt of gifts or excessive hospitality may compromise you or 
more seriously lead to allegation of corruption. 

 

Mary Hare School 
Gift giving and receiving policy 

http://www.safeguardinginschools.co.uk/wp-content/uploads/2015/10/Guidance-for-Safer-Working-Practices-2015-final1.pdf
http://www.safeguardinginschools.co.uk/wp-content/uploads/2015/10/Guidance-for-Safer-Working-Practices-2015-final1.pdf
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Gifts and hospitality 

What is permissible 

6. The giving and receiving of small gifts at specific times such as Christmas, the 
end of the school year or to mark other religious festivals is a normal and 
natural part of school life. However, it is unacceptable to receive gifts on a 
regular basis or of any significant value. The following common sense 
guidelines should be considered. 

 
7. Gifts of low value such as company pens, calendars or diaries, or small 

tokens of gratitude including gifts from pupils, parents and guardians can be 
accepted. If the value exceeds £25 approval of acceptance must be obtained 
from the individual’s line manager in writing. 

 
8. Pupils should be advised against giving extravagant or expensive gifts to staff. 

Staff should seek advice from a line manager if they are unsure about 
accepting a gift. 

 
9. Staff should be wary about receiving gifts from parents which might make it 

difficult to care for their child in a fair and objective way. If a parent makes an 
extremely generous gesture such as the provision of holiday accommodation, 
for example, the member of staff should discuss this with a member of the 
senior leadership team before accepting. 

 
10. Modest hospitality, provided it is reasonable in the circumstances, for 

example, lunches in the course of working visits, is acceptable. 
 

11. In the interest of safeguarding children, and to prevent staff from being open 
to accusation of exerting undue influence, bribery or grooming, no member of 
staff is permitted to give a gift to an individual pupil at any time unless this 
“gift” relates to a pre-approved award scheme, approved by the Leadership 
Team, as part of school policy.   

 
12. Members of staff wishing to give out gifts to groups of pupils, should seek 

permission from their line manager.  The gift should be of low value and given 
to all pupils in a group and nobody should be left out. For example; a 
keyworker or form tutor giving chocolates to all pupils at Easter. Pupils are to 
be looked after without favouritism or antipathy towards any individual or 
group. 

What is not acceptable? 

13. It is not acceptable for staff (or someone on their behalf) to: 
  

 give, promise to give, or offer, a payment, gift or hospitality to a 
government official, agent or representative to "facilitate" or expedite a 
routine procedure; 
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 accept payment from a third party that the member of staff knows or 
suspects is offered with the expectation that it will obtain a business 
advantage for them; 

 accept a gift, hospitality or charitable donation from a third party if the 
member of staff knows or suspects that it is offered or provided with an 
expectation that a business advantage will be provided by the school in 
return; 

 threaten or retaliate against another member of staff who has refused to 
commit a bribery offence or who has raised concerns under this policy; or 

 engage in any activity that might lead to a breach of this policy. 
 

What to do if you are a victim of bribery or corruption 
14. It is important that staff tell the Principal or Finance Director if they have been 

offered a bribe, are asked to make one, suspect that another member of staff 
has committed an offence relating to bribery, fraud or corruption. 

 
15. Further guidance on whistleblowing can be found in the school whistleblowing 

policy. 
 

16. MHS is committed to supporting staff who may have suffered any detrimental 
treatment as a result of not taking part in bribery or corruption, or having been 
forced under duress to take part, or because of reporting in good faith their 
suspicions or knowledge of any offence having taken place. 
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