[image: image1.jpg]


Arlington Arts Centre – Good for Business, Good for the Community


Technical Manager:  Arlington Arts Centre

JOB DESCRIPTION

General

Arlington Arts is a thriving arts and conference centre situated on the campus of Mary Hare School. 

Over the years we have earned an enviable reputation as one of the best arts centres for live music in the UK.

Although we are significant feature of the cultural landscape in West Berkshire, at the heart of our work is the support of Mary Hare in supporting deaf children and young people. 

As well as our significant achievements with our live programme, we also have a strong portfolio of corporate clients who hire our facilities for conferences and training events.

The role reports to the Director.

Job Purpose

To work alongside the Director in the planning and delivery of live, conference, training and school events. Key duties are:

· To provide technical services for performances, exhibitions, hires and events at Arlington Arts Centre

· To maintain stage and AV equipment

· To participate in the planning of events 

· Managing a team of casuals

· To lead on the development of best practice in Health and Safety 

· Such other duties as necessary, to include some duty management for conferences and training events 

Essential Attributes:

· Experience working in a theatre technical department

· Strong working knowledge of stage lighting, sound, AV and IT equipment

· Ability to read and understand technical plans. 

· Experience of customer liaison, advising customers and delivery of technical requirements for the best outcome for the customer and venue 

· Knowledge of health and safety legislation and procedures 

· Proven organisational skills

· Willingness to work flexibly including some evenings, public holidays and weekends. 
· Excellent inter-personal skills 

· Use of own transport

Desirable Attributes:

· Operational knowledge of Congo JR lighting desk and Allen and Heath JLD 80 Digital Sound Desk

Salary
NJC Scale point 25 -27, £22,658 - £24,174

Hours of work 

42 hours per week to include weekends and unsociable hours
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